
ENDING A CONVERSATION POLITELY

1) PUT A SMILE ON YOUR FACE

2) USE A POLITE PHRASE
· It has been nice talking to you and …
· OK. Well, it was a pleasure meeting you …
· I'm afraid I have to … 

· I'm really sorry, but … 

· My, is that the time?

· I did not realize it was getting so late.

· Well, I know you're busy.

· I really don't want to keep you.

· Well, I have some things to do, (so) I must be off, see you later.
· Maybe you could … (e.g. send me that information). I really need to get going. 

· I will keep your card on file for when I need …
· It’s my first time here, and I would like to meet some of the other participants, too.
· I’m going to go mingle a bit, I hope you don’t mind. 
· I haven’t been here for six months, so I should really say ‘hello’ to some people.
· I can only stay for an hour, and I would like to say 'hi' to several other people.
· I’d like to continue this conversation at a better time. May I call you next week?
· I’ll e-mail you that information tomorrow.
· I really need to get going, but would you like to have lunch sometime?
· I would like to get something else to eat (or drink). 

· Ok, see you around/see you later.
[image: image1][image: image2][image: image3]
©MB

