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§ 1 Qualification profile

Graduates of the university continuing education programme possess specialised, practice-oriented
knowledge in selected areas of law, based on the latest research, which enables them to recognise and
understand fundamental legal relationships and structures in the relevant areas of practice within a law firm.
This university continuing education programme equips graduates, in particular, to assist with and support
the handling of legal issues of particular practical relevance to the notarial profession and the resulting
business matters. As a result, graduates are equipped to contribute to the efficient performance of duties in
notarial practices and other legal service firms.

§2 Admission
(1) People can be admitted to the university continuing education programme who
a) have general university entrance qualification or

b) have at least one year of relevant work experience. In any case, work in a notary’s office is
regarded as relevant professional experience.

(2) The programme director shall select participants on the basis of their professional suitability. Where
possible, efforts should be made to reach an agreement with the Notarial Academy of the Austrian
Chamber of Notaries as a cooperation partner. If more than 35 people apply, the selection of successful
applicants shall be based on objective criteria, in particular the participants’ prior education,
motivation and relevant professional experience.

(3) Participants who have been admitted to the university continuing education programme and have paid
the course fee shall be admitted by the Rector’s Office as non-degree students at the University of
Innsbruck.

§3 Scope and duration

(1) The continuing education programme covers 30 ECTS-Credits. One ECTS-Credit covers a workload
of 25 hours.

(2) The continuing education programme is offered as part-time programme and stretches overs two
semesters.

§4 Types of courses and maximum number of students per course

Courses with continuous performance evaluation:
Lecture-tutorials (VU) focus on the practical treatment of concrete scientific tasks that are discussed
during the lecture parts of the course. Maximum number of participants: 35



§5

Compulsory modules

1. Compulsory Module: An Introduction to Civil Law Aspects in thel h ECTS-
s Credits
Notary’s Office
a. VU Introduction to Private Law 1 2
b. VU Introduction to Inheritance Law 1 2
c. VU Probate Proceedings 2.5 5
d. VU Civil Law Documents and Powers of Attorney 1 2
Total 5.5 11
Learning Outcomes:
ad a.: Students have a basic understanding of private law as it relates to the notary's office.
They are able to classify transactions handled by the Notary's Office within this area of law
and to assist in their processing.
ad b: Students have a basic understanding of inheritance law as it relates to the notary's office
They are able to identify this subject matter systematically and to assist in carrying out tasks.
ad c: Students have knowledge of probate proceedings as they relate to the notary's office.
They are able to identify this subject matter systematically and to assist in carrying out tasks.
ad d: Students have a basic understanding of the notarial profession, covering the drafting of
deeds and powers of attorney in civil law. They are able to apply this knowledge in practice.
Prerequisites: none
; ECTS-
2. Compulsory Module: Deeds, Powers of Attorney, Land Register and| h .
] Credits
Company Register
a. VU Medical Power of Attorney, Adult Guardianship, Living Will, Last 0.5 1
Will and Testament '
b. VU Land Register and Commercial Register: Theory and Practice L.5 2
c. VU Introduction to Corporate Law for Notary Offices 1 2
Total 3 5

Learning Outcomes:

ad a: Students are able to provide support in carrying out tasks relating to medical powers of
attorney, adult guardianships, living wills and last wills and testaments.

ad b: Students have a basic understanding of the relevant sections of the Land Register and the
Commercial Register as they relate to the notary office.

ad c: Students have a basic understanding of company law as it relates to the notarial
profession. They are able to systematically identify the areas of company law specific to the
notarial profession and to contribute to the practical completion of tasks.

Prerequisites: none




Compulsory Module: An Introduction to Public Law and Aspects of Tax ECTS-

h
Law in the Notary’s Office Credits
VU Introduction to Public Law 0.5 1
VU Introduction to Tax Law and FinanzOnline for Notary’s Offices ) 4
VU Tariffs 0.5 1
Total 3 6

Learning Outcomes:
ad a: Students have a basic understanding of public law as it relates to the notary's office. They

are able to classify transactions handled by the notary's office within this area of law and to
assist in their processing.

ad b: Students have a basic understanding of transfer law as it relates to the notary’s office,
including selected taxes and fees, as well as knowledge of FinanzOnline. They are able to
systematically identify the key areas within these subjects, assist in carrying out tasks and
apply this knowledge in practice using FinanzOnline.

ad c: Students have knowledge of collective bargaining law as it relates to the notary’s office.

Prerequisites: none

Compulsory Module: Data Protection, Digitalisation and Anti-Money h ECTS-
Laundering in the Notary’s Office Credits

VU Data Protection and Digitalisation in the Notary’s Office 0.5 1
VU Register of Beneficial Owners, Money Laundering, Terrorist 0.5 1
Financing '
VU Digital Services - Organising Video Conferences, Preparing Digital 1 )
Documents and Certifications
Total 2 4

Learning Outcomes:

ad a: Students have a basic understanding of the Notarial Code, as well as of digitalisation and
data protection within a notary’s office. They are able to identify these concepts systematically
and put them into practice.

ad b: Students have a basic understanding of financial criminal law and selected areas of
criminal law as they relate to the notarial profession. They are able to identify the associated
issues and play a supporting role in ensuring compliance with the relevant legal provisions.
ad c: Students have knowledge relevant to the notarial profession in the area of office
organisation and the necessary digital applications and are able to apply this knowledge in
their day-to-day office work.

Prerequisites: none




5. Compulsory Module: Accounting and Legal English h g‘f(;l;tss-
VU Basics of External and Internal Accounting 0.5 1

b. VU Introduction to English Legal Language 1.5 3
Total 2 4

Learning Outcomes:

ad a: Students have knowledge relevant to the notary office in the areas of accounting, office
organisation and management, and are able to apply this knowledge in their day-to-day office
work.

ad b: Students have a knowledge of legal English that enables them to communicate with
English-speaking contacts and carry out key tasks in a notary’s practice.

Prerequisites: none

§6 Examination regulations
(1) A module is completed upon positive evaluation of its courses.

(2) In lecture-tutorials (VU), the assessment is based on at least two written, oral and/or practical
contributions of the students.

(3) Course instructors must inform students in an appropriate manner about the objectives, content and
methods of their courses, as well as about the content, methods, assessment criteria and assessment
standards for the course examinations before the start of the university continuing education
programme.

§7 Certificate

Graduates of the University Continuing Education Programme “Certified Legal Office Assistance” are
awarded the denomination “Certified Legal Office Assistant” upon positive evaluation of all prescribed
exams.

§8 Coming into force

This curriculum comes into force on the first day of the month following its announcement.

§9 Transitional provisions

(1) This curriculum applies to all students who start the University Continuing Education Programme
“Certified Legal Office Assistance” as of the 1 September 2026 onwards.

(2) Students who have started the University Continuing Education Programme “Certified Legal
Assistance” as published in the University of Innsbruck Bulletin of 30 June 2026, Issue 121, No. 785
at the University of Innsbruck before 1 September 2026, are entitled to finish this continuing education
programme within a maximum of four semesters from this point in time.

(3) If the continuing education programme is not finished in time, the students will be subject to the
University Continuing Education Programme “Certified Legal Office Assistance”. In any case, the
students are entitled to change to the new curriculum for the Continuing Education Programme
“Certified Legal Office Assistance” any time.

For the Curriculum Committee: For the Senate:
Univ.-Prof. Dr. Dr. Martin Schennach, MAS Univ.-Prof. Dr. Walter Obwexer




